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On behalf of the Pine Ridge Parent Teacher Organization (PTO) we welcome you to Pine Ridge Elementary 
School. This Guide was created to help all parents, but we hope it will be especially helpful to our new families. 
The Guide was compiled by PTO volunteers and with advice from many Pine Ridge staff members1. Our goal is 
to define and explain the many terms, phrases and events that you will likely hear at school. We have also 
included a brief synopsis of Frequently Asked Questions about the PTO. While we have provided only a very 
brief description in this glossary of terms, we hope it will answer many of your questions. Additional information 
and details will often come home in your child’s backpack for upcoming school events. Also, the monthly 
Pinelines is a great resource to consult, as well as the Forest Hills District and Pine Ridge Elementary School 
websites (www.fhps.net and www.fhps.net/elementary-schools/pine-ridge).  Please feel free to check the PTO 
website at www.pineridgepto.com for all important information, volunteer opportunities, and forms.  The PTO 
also maintains a closed Facebook page to inform members of events, news and reminders. Please consider 
joining us by sending a request to Pine Ridge Elementary PTO  
https://www.facebook.com/groups/290121621092265/). Always feel free to contact any PTO Board member, 
your student’s teacher, or the school staff with unanswered questions. We would love to help in any way we 
can and look forward to getting to know you and your family. Have a great school year -- go Rangers!   
  

Pine Ridge Elementary School   
   

3250 Redford SE  
Grand Rapids, MI 49546  

  
Telephone (616) 493-8910  

  
Absence Reporting (616) 493-8916  

  
Fax (616) 493-8919  

  
Child Care (616) 493-8915  

  
  

Principal:  
Tamasha James, tjames@fhps.net  

  
  

Secretaries:   
   Darcy Hartley, dhartley@fhps.net  

Patricia Bond, pbond@fhps.net  

Frequently Asked Questions 
About the Ridge PTO:  
  
What is the Pine Ridge PTO?  
The Pine Ridge PTO (Parent Teacher 
Organization) is an organization purely run 
by volunteer parents. We are a 501(c)(3) 
charitable nonprofit organization 
incorporated in the State of Michigan and 
formed for educational purposes. The 501(c)(3) is a 
Federal Internal Revenue Code that means that any 
                                                           
1 Revised: August 2017.  While every effort was made to verify the information included in this Guide, 
mistakes or omissions are inevitable. Please contact the PTO President for corrections or updates.   
  

donation to the Pine Ridge PTO is tax-
deductible and no single person may 
profit or gain from its activities. Purchases 
made by the PTO are tax-exempt.  
  
What does the PTO do?  
According to the bylaws, our objectives 
are to promote the welfare of our children 
and to enrich their educational 
environment by providing school 

volunteer programs, participating in fundraising activities 



as determined by the members, and by providing a variety 
of educational and enrichment activities for the students.  
  
What do you REALLY do?  
We not only raise money to purchase un-funded items for 
our children, our parent volunteers coordinate many fun 
family activities to get our kids and parents together! We 
have a multitude of committees with volunteers working 
behind the scenes to make Pine Ridge a great school for 
our children and staff.   
  
How do I get involved?  
There are many ways to get involved: attend the General 
PTO meetings, sign up to help on a committee, chair a 
committee, and become a board member/officer. We 
need supplies for class parties and service projects. There 
are many ways you can be involved. Please keep reading 
for more information on specific ways to get involved. 
Also, check the PTO website, www.pineridgepto.com, 
under the "General PTO Information" tab for current & 
future volunteer opportunities.    
  
Who can be a member of the PTO?  
All parents are automatically considered members of the 
PTO and are encouraged to attend the General meetings. 
There are no applications or dues to pay.  
  
 
When are the meetings?  
The PTO meetings are held in the media center at various 
times throughout the year. Check this year’s calendar for 
specific dates.  The official annual meeting (required by 
our by-laws) is a luncheon held in May. The slate of board 
officers for the following school year is elected at that 
meeting.  
  
  
What if I cannot attend the meetings?  
We understand not all parents can attend the meetings. 
That’s ok. If you would like to know what transpired, a copy 
of the official meeting minutes will be made available to 
you. Please contact the Recording Secretary and she/he 
will make sure you get a copy.  
  
What is the purpose of the PTO meetings?  
The purpose of the PTO meetings is to share PTO-related 
information and be updated on some non-PTO-related 
issues. The meeting is not a forum for complaints or 
discussions about the day-to-day operations of the school 
or the district. If you have a PTO-related item that you 
would like put on the agenda, please contact the current 
PTO President, one week prior to the meeting.  
  
What happens at the meetings each month?  

We often begin each meeting with a guest speaker who can 
give us updates on school and district-related issues, or 
speak about relevant education-related topics, and then 
our principal gives a report. Next, our teacher 
representative will give a report on behalf of the teachers 
and staff at Pine Ridge, followed by our board members. 
We then move on to the committee chairs for any news 
from their committees. You may be asked to vote on 
certain items such as a by-law change or a grant request 
from a teacher. All parents present can vote.  
  
What handouts are available at the meetings?  
The handouts we usually have available are: an agenda, a 
budget report, and minutes from the previous meeting.  
  
How do I sign up to be on a committee?  
The best way to sign up to volunteer is by utilizing the   
PTO website, www.pineridgepto.com. Click on the 
"General PTO Information" tab, then "Volunteer 
Opportunities" tab. Please check it monthly for new 
opportunities.   If you are new to Pine Ridge and would like 
to get involved, please contact the current Vice President. 
He/she is happy to utilize your talents on one or more of 
the committees that need volunteers, answer questions, 
and provide contact names and information of the 
committee chairs.  
  
How do I become a chairperson of a PTO committee?  
Many of our committees have cascading chair people. This 
means that if two or more people chair the committee one 
year, the next year one or more people may rotate off and 
a new person may join as a cochairperson. This is usually 
done on the bigger committees where continuity is 
necessary. It’s also helpful if all the chair people are not 
new to that committee. In spring, a PTO leadership interest 
survey will be included in the PTO News. On that form will 
be listed all of the PTO chairperson positions and a place to 
mark if you are interested in becoming a chairperson/co-
chairperson next year (many committees have more than 
one chairperson).  
  
Who is on the PTO board? Who are the officers?  
The PTO board is made up of seven officers and our 
principal. According to our by-laws, our principal shall 
provide direction and advice, but shall be a non-voting 
member of the board of directors.   
  
What are the responsibilities of each board officer position? 
All officers are expected to attend the monthly board 
meetings and the general membership meetings. In 
addition, all officers are given a copy of the by-laws. They 
are expected to read and understand those items that 
pertain to their position.  
  



President: The President sets the agenda and runs the 
monthly meetings. She/He also works with all the 
committees as needed. The President is able to write 
checks in the absence of the Assistant Treasurer. The 
President attends the monthly district Parent Advisory 
Council meetings and reports back to the PTO general 
membership at the next meeting.  
  
Vice President: The biggest job for the Vice President is to 
gather the needed information to create and maintain the 
"Sign Up Genius" site, a site that is created for all volunteer 
opportunities throughout the year. She/He also helps to 
staff all of the committees and works with them as needed. 
In May, the Vice President coordinates the annual 
luncheon meeting. The Vice President will become 
President the next year.  
  
Treasurer: The Treasurer is in charge of the finances of the 
PTO. She/He is responsible for preparing the yearly 
proposed budget, depositing checks, reconciling bank 
statements, paying taxes and conducting a yearly audit.  
  
Assistant Treasurer: Working with the Treasurer, the 
Assistant Treasurer is pretty much in training and learning 
everything she can. She/He writes checks to pay bills, 
purchase items, and reimburse volunteers.  
She/He will become the Treasurer the next year.  
  
Secretary: The Recording Secretary takes notes during the 
meetings. These notes are referred to as minutes and are 
typed and distributed for the general membership to 
approve each month.  
 
Communications/Webmaster: The Webmaster’s primarily 
responsible for updating the PTO website and writing the 
PTO News e-mail blasts every other week. She/He is also in 
charge of communicating any news to be posted on other 
mediums (i.e. Pine Ridge PTO Facebook Group, Pine Ridge 
website). 
 
Parliamentarian: This position’s main goal is to have the 
meetings move along in a timely fashion. She/He is also 
responsible for knowing the bylaws and making sure the 
PTO is abiding by them.  
  
How do I become a board member/officer? What is the 
election process?  
In spring, a PTO leadership interest survey will be sent 
home via backpack mail. On that form will be listed all of 
the open officer positions (Vice President, Assistant 
Treasurer, Secretary, Communications/Webmaster, 
Parliamentarian) and a place to mark if you are interested 
in joining the board next year.  
  

According to our by-laws, the incoming president shall 
submit a slate of officers at the annual meeting (May 
Luncheon) that has been approved by the corporation’s 
board of directors in advance of the annual meeting. Only 
those persons consenting to serve shall be elected to office. 
Members present at the annual meeting shall elect the 
officers of the corporation.  
  
The slate of officers will be made up of seven people, one 
recommended person for each open board position. 
Therefore, the nominees for each open position have 
already been determined. If more than one person wants 
to serve the same officer position, then the current board 
members, with advice from our principal, will need to 
decide whom to put on the slate.  
  
What are the fundraisers the PTO will hold this year? The 
Ranger Rally is our main fundraiser and occurs on an annual 
basis during the fall. A silent and live auction also is 
scheduled every other year, typically during even 
numbered years. A fun, family fundraiser is our annual 
Carnival in early spring. We have ongoing fundraisers 
throughout the school year, in the form of Box Tops for 
Education, Labels for Education, Aunt Millie's School Spirit, 
and Tyson's A+ Plus.   
 
Glossary of Terms:  
  
6+1 Traits of Writing:  The traits are:  Organization, Ideas, 
Word choice, Sentence Fluency, Voice, Conventions, and 
Presentation. The 6+1 Traits of Writing framework is a way 
to use a common language to refer to characteristics of 
writing and create a common vision of high quality writing. 
Teachers and students can use the model to pinpoint areas 
of strength and weakness as they continue to focus on 
improved writing.    
  
100th Day Celebration: The 100th Day of School is 
celebrated to mark the halfway point of the school year. 
This date generally falls during February, depending on 
when our school year begins and ends.   

Absences:  Please call the attendance line at 493-8916 to 
report an absence or late arrival. Attendance is taken each 
day by every teacher. Our school secretaries will call you if 
your child is absent and there was no prior notification. If 
you need to take your child from school for any reason, 
please notify your child’s teacher and sign your child out at 
the office. Please also see  
“Attendance Line” and “Student Sign-In/Sign-Out.”  
  
Administration Office:  The Superintendent, Mr. Dan 
Behm, and his staff are located at 6590 Cascade Road SE, 
493-8800, www.fhps.net. Other departments located here 
include:  Instruction, Finance and Operations, Printing 



Services, Human Resources, Curriculum/Staff 
Development, Assessment/Gifted and Talented Program, 
Media Services, and Technology.  
  
Art Class:  All students attend art class once per week for a 
one hour lesson. They will gain a broad understanding of 
the visual arts through hands-on activities to help develop 
their creative thinking and problem-solving skills. The study 
of artists and art styles is emphasized to give students an 
appreciation of art past and present.    
  
Art Show: A celebration of your student’s artwork is on 
display at Pine Ridge. Join the Pine Ridge community in 
viewing artwork, enjoy a snack, and participate in a craft or 
activity while fostering an appreciation of the Arts.   
  
Attendance Line:  If you need to report an absence or late 
arrival, please call 493-8916 and leave the following 
information:  child's name, grade, teacher's name, reason 
for absence, and number of days absent. You may call 
anytime, day or night. This line is for attendance calls only.  
        
Auction:  Pine Ridge’s biggest fundraiser is an auction that 
occurs every other school year (typically in even-numbered 
years). A dedicated PTO committee plans the adults-only 
event, procures donated items and sponsors, and plans 
silent and live auctions. The proceeds are used to fund field 
trips and transportation, classroom technology, and other 
curriculum enhancing tools. Volunteers for this fun and 
important committee are always needed!   
  
Babysitting:  The PTO provides free babysitting during the 
PTO general meetings for parents with younger siblings. In 
addition, babysitters are provided for a small fee during the 
class celebrations: Fall/Halloween, December Service 
Project, and "We Love Our Community " (Valentine's). If 
you will require babysitting during PTO meetings or 
celebrations this year, please contact the Babysitting 
Committee Chair(s) at least 2 weeks prior to the meeting or 
event date. A contact name and number is provided in the 
PTO News.   
  
Backpack Mail/Kids Mail:  These terms are often used to 
describe the method of transportation of mail and other 
correspondence between school and home using  
your child as the carrier! See also “Oldest and Only.”  
  
Bandtasia:  This is a concert held every fall by the Forest 
Hills Central High School band. It is a way to help foster a 
love of music in the younger children and to encourage 
them to consider playing an instrument in the band when 
they get older. It is usually held at the Fine Arts Center and 
is very kid-friendly, too! They usually have an “instrument 
petting zoo” at the end of the concert where younger 
children may get up on the stage and try out the 

instruments. Ticket sale order forms will come home with 
your child and tickets are also available at Ticketmaster and 
at the Forest Hills Fine Arts Center box office.  
  
Birthdays:  Birthdays are a special time for our students. 
Your teacher will inform you of his or her way of celebrating 
birthdays. Sometimes a special treat is brought in by the 
parents for the entire class. Please  
also see “Food Allergies.”  
  
Board of Education:  This volunteer board consists of seven 
elected community members. Monthly meetings are held 
and are open to the public. Our Superintendent is hired by 
the Board and is accountable to them.  
  
Book Fair:  Each fall and spring, the PTO sponsors the book 
fairs. The Scholastic Book Fair Company supplies the books 
and trinkets which are displayed in the media center. 
Students can bring in money to buy books and trinkets. 
Parents are encouraged to come in either during school 
hours or after hours. Both book fairs offer extended 
evening hours sometimes during conferences. Teachers 
and students may post their wish lists. Stock up on gifts for 
teachers, students, and other family members!   
  
Book Swap: This activity is typically held during “March is 
Reading Month” and is sponsored by the PTO. Students are 
able to trade in their gently used book(s) for tickets, which 
are then swapped for a “new” book(s) that another student 
has brought to the swap. Information and instructions will 
come home with your student in his/her backpack near the 
event date.   
  
Box Tops for Education: Box Tops for Education has helped 
America’s schools earn over $475 million since 1996. This 
is an ongoing fundraiser for our school that allows Pine 
Ridge to earn $.10 per clipped Box Top from hundreds of 
participating products. Each classroom has a collection box 
for the clipped box tops. There are many opportunities to 
earn more cash for Pine Ridge by visiting 
www.boxtops4education.com to learn more, to sign up, 
and earn easy money for our school.   
     
Bulletin Boards:  There are many bulletin boards at Pine 
Ridge that are maintained by volunteer parents and 
highlight current activities at the school and one dedicated 
to all of the birthdays each month.    
  
Bullying Instruction:  Pine Ridge defines bullying behavior 
as any repeated mean look, gesture, word, or action that 
hurts a person's body, feelings, friendships, reputation, or 
property, no matter what. The Pine Ridge counselor visits 
the grades each year to review school expectations, review 
the definition of bully behavior, and teach students how to 
respond to bullying as a target or bystander.  



  
Care Chain:  This PTO committee will help Pine Ridge 
families who are in need due to any kind of crisis.  Pine 
Ridge parent volunteers typically offer support in the form 
of meals, transportation, and childcare. Please contact the 
Committee Chair or Vice President if you or someone you 
know is in need of this valuable service.  
  
Carnival:  This event is held inside Pine Ridge on a Saturday 
in March and is coordinated by the PTO. It is usually held 
from 11:00 a.m. to 3:00 p.m. and is a tradition at Pine 
Ridge! There are lots of activities, games, food, and fun! 
Tickets can be purchased in advance for a discount or at the 
door. Tickets are used instead of cash to play the games 
and to purchase food. Lots more information will be 
provided in February and March in the PTO News.  
  
Central High School:  This is the high school your child will 
attend. It includes grades 9th, 10th, 11th, and 12th. It is 
located at 5901 Hall Street SE.  
  
Central Middle School:  Your 7th and 8th grade child will 
attend this school. It is located at 5810 Ada Drive SE.  
  
Central Woodlands:  This is the name of the 5th and 6th 
grade school your child will attend. It is located at 400 Alta 
Dale SE.  The elementary feeder schools for Central 
Woodlands are:  Pine Ridge, Ada Elementary, and 
Thornapple Elementary. Please also see “Goodwillie  
Environmental School.”  
  
Chairperson of Head Room Parents:  This PTO chairperson 
position is in charge of communicating with the Head Room 
Parent of each class. Please also see “Head Room Parents” 
and “Room Parent Volunteers.”  
  
Chicago Math/Everyday Mathematics:  This is the name of 
the program our district uses to teach math to our 
students, grades K-4. It is a very progressive program and 
has increased student comprehension and awareness of 
numbers and how they work in our world. Family Letter:  
This is a very helpful handout for parents that will come 
home prior to your child’s math homework (Home Links.) 
It explains that particular lesson, gives answers, and 
explains how your child may approach solving the 
problems. It is used to establish a partnership between 
home and school, while explaining upcoming content and 
activities.  

Home Links:  Home Links are the Everyday 
Mathematics version of homework assignments.  Each 
lesson has a Home Link. The next lesson has a follow-
up to the previous Home Link. Home Links consist of 
active projects and ongoing review problems that 
show parents what the children can do in 
mathematics. Home Links activities serve three main 

purposes: They promote follow-up; provide 
enrichment; and involve parents or guardians in their 
children’s mathematics education.  
  

Child Care:  Fee-based, before and after school child care is 
available at all Forest Hills elementary schools, Central 
Woodlands, and Northern Trails. This program runs from 
6:45 a.m. to the start of school and from school dismissal 
to 6:15 p.m. Please call 493-8787 for more information.  
  
Class Celebrations:  Fall/Halloween, December Service 
Project, and "We Love Our Community" (Valentine’s) 
celebrations are planned by the PTO Head Room Parent 
and their party committee. They are usually held in the 
afternoon.  Please also see “Head Room Parent.” 
Classroom Guidance:  The Pine Ridge counselor visits 
classrooms a number of times throughout the year to offer 
lessons that help students with safety awareness, sharing, 
getting along with others, coping with stress, and dealing 
with bullies.  Parent consent is obtained for students to be 
a part of classroom guidance.  
  
Cluster Group:  This term is used for the gifted and 
talented program.  A cluster group is a small number of 
identified students who are placed in one or more 
classrooms at the appropriate grade level. These students 
have demonstrated high learning potential in certain 
academic areas in a variety of ways. Please also see 
“G.A.T.E.Ways.”  
  
Committee Chairperson/Co-Chairperson:  These are PTO 
volunteers who are in charge of a committee. 
Cochairperson is a term used when a committee needs 
more than one Chairperson.  
  
Computer Lab:  All students have access to the school’s 
computer lab weekly through scheduled visits with their 
class. Kindergarten and 1st grade students go to the 
computer lab once a week for 30 minutes, 2nd through 4th 
graders attend for 45 minutes. Students learn a variety of 
skills that compliment classroom work, using a variety of 
software.  
  
Conference Dinners:  Since Pine Ridge staff will work long 
days during conferences, our PTO Conference Dinner 
Committee plans dinners for them every fall and spring. 
Parent volunteers are asked to bring in a salad, casserole, 
dessert, etc.     
  
Conferences:  Each fall and winter you will be meeting 
with your child’s teacher for a 15-minute conference to 
discuss your child’s progress.  Any major issues will be 
brought to your attention before the conference. You will 
be given an opportunity to give your preference. Every 



effort is taken to schedule siblings on the same day with 
back-to-back appointments.  
  
Counselor:  The services of a school counselor are 
available to all students. The counselor also conducts 
classroom guidance programs at various times 
throughout the year. Parents will be asked to sign a 
consent form before their child’s class is given the lessons.  
  
Cultural Arts:  This is a term used to describe the many 
activities that take place at Pine Ridge and throughout the 
district regarding the arts. Many times, guest artists, 
authors, singers, and performers will come to our school 
and perform during a whole school assembly.  Sometimes, 
only selected grades will be included, based on the age 
appropriateness of the activity. The majority of the 
funding for these events comes from the PTO.  
  
Curriculum Night:  This is a special night in September 
when parents are invited to Pine Ridge to meet with 
teachers and learn how their child will spend his or her 
year. During the first half-hour, parents are encouraged to 
meet in the cafeteria with the specials teachers to learn 
about the Art, Spanish, Physical Education, Music, Media 
Center, and Computer Lab curricula. Parents will then 
meet in their child’s classroom to learn about the daily 
 routine,  curriculum,  classroom  volunteer 
opportunities, and the teacher’s expectations for the 
school year. Two nights are chosen:  one night for 
kindergarten thru 2nd grades and one night for 3rd and 4th 
grades.  
  
Custodian:  These are some of the best people at Pine Ridge 
to get to know!  Our custodians are there, behind the 
scenes, each and every day, and for every activity at our 
school. They care for the maintenance of the school, set up 
for special occasions, and help whenever needed. They 
love to get to know you and the students.  
  
Elementary School Parent/Student Handbook:  Forest Hills 
Public Schools publishes a Parent/Student Handbook that 
is used by all seven of the district’s elementary schools. It 
outlines the policies and procedures for a variety of topics 
such as attendance, medications, bus rules, field trips, etc. 
You can download a copy of the handbook to view and 
print. Go to www.fhps.net/elementary-schools/pine-ridge 
and scroll down to "Useful Links".  Click on "FHPS 
Family/Student Handbook" and then on "Elementary 
School Student Handbook." You can also obtain a copy 
from the Pine Ridge office or the FHPS Administration 
Office.  
  
Ellison Letter Machine:  This is a useful tool for volunteers 
who need to make signs, banners, or bulletin boards or 
displays. It contains upper case letters, basic shapes and 

punctuation marks. It is a die-cut machine and is located in 
the South Ridge Work Room.   
  
End of Year Celebrations:  These celebrations are scheduled 
and planned by each teacher. Babysitting is not provided 
for these celebrations. Unlike the Fall/Halloween, 
December Service Project, and 'We Love Our Community" 
(Valentine’s) celebrations, the End-of-Year celebration 
date is not a school-wide prescheduled date. Each class 
determines their own celebration date and time.  
  
“Enjoy Learning”: Community education classes are offered 
to all residents of the Forest Hills Public Schools, through 
the Forest Hills Community Services, for a small fee. A huge 
variety of classes are offered throughout various locations 
within the district, for all ages. “Enjoy Learning” is the name 
of the publication that is mailed to all residents.  
  
Fall/Halloween Parade:  This is a tradition at Pine Ridge. All 
parents are invited to attend the Fall/Halloween Parade 
and will be informed when the parade is scheduled. The 
parade is usually held in the afternoon right before the 
class Fall/Halloween celebration.  
  
Family Directory:  This directory is compiled and published 
by the PTO every year in the fall. It contains useful 
information including:  student’s and parent’s names, 
addresses, contact numbers, and class lists. It is to be used 
for informational purposes only and not for any form of 
solicitation. Each family receives a free copy, courtesy of 
the PTO; additional copies may be purchased for a small 
fee.    
  
Field Trips:  Your student will attend a variety of field trips 
while at Pine Ridge. Our PTO currently funds the admission 
and transportation costs for students to attend field trips. 
Parent chaperones are welcome to attend and may be 
asked to pay their own entrance fee. Please contact your 
child’s teacher for more information.  
  
Focus:  This is the Forest Hills Public Schools newsletter. It 
is mailed to all residences in the district.  If you live out of 
the district, you can view the newsletter online at 
www.fhps.net. Click on "Families & Students" tab.  Then 
look for "Communication" tab and "Focus."    
  
Food Allergies:  Please be aware that Pine Ridge may have 
students and staff who are extremely allergic to nuts, nut 
by-products, tree nuts and other foods in our building. Your 
child’s teacher will inform you if there are students with 
allergies. If there are students in your child’s class who have 
food allergies, any treat brought to school to share with 
other students should be free of these ingredients. Please 
ask your child’s teacher for a list of approved nut-free or 



allergen-free treats. Please also see the section on 
“Birthdays.  
  
Forest Hills Aquatic Center:  660 Forest Hill Avenue SE, 493-
8950, www.enjoylearning.com. This building houses the 
swimming pool where the competitive meets are held for 
the high schools. They also offer open swim times for 
families to come and swim. Swim lessons for all ages are 
offered through Community Services. Our 2nd graders will 
have field trips to the Aquatic Center in April or May to 
learn about water safety called Whaletales. Please also see 
“Forest Hills Public Schools Community Service.”  
  
Forest Hills Educational Foundation:  600 Forest Hill Ave. 
SE, 493-8500, www.fhpsf.org This district-wide 
committee’s mission is to support Forest Hills Pubic Schools 
by funding grants that enhance educational programs and 
activities not provided through the normal school budgets 
or the PTO budgets.    
  
Forest Hills Fine Arts Center:  600 Forest Hill Avenue SE, 
493-8965, www.fhfineartscenter.com. This is a building 
that all schools in the district may use. Many or all of the 
high school musical productions are performed here in 
addition to other professional plays, musicals, and concerts 
open to the public.   
  
Forest Hills Public Schools/Forest Hills School District:   
The Administration Office is located at 6590 Cascade Road 
SE, 493-8800, www.fhps.net. The district was founded in 
1956 when residents in 13 neighboring, one-room schools 
consolidated into one district to build a high school for their 
children. The District has grown to serve over 10,000.  
Although there is no town called “Forest Hills,” the 
District’s geographic area encompasses parts of Ada 
Township, Grand Rapids Township, Cascade Township, City 
of Grand Rapids, and Kentwood.  Please see the website for 
a map and more information.  
Forest Hills Public Schools Community Services:  660  
Forest Hill Avenue SE, 493-8950, www.enjoylearning.com. 
This is a service housed at the Aquatic Center that the 
school district provides for all families. Extra-curricular 
classes are offered for students of all ages. Classes are 
during the school year as well as the summer, and include 
educational support classes in addition to sports activities. 
A fee is  
charged for each class. Also see “Enjoy Learning.”  
  
G.A.T.E. Ways:  This is the name of the district's programs 
for gifted and talented education. It is designed to meet the 
needs of our academically high-achieving students.  Please 
also see “Cluster Group.”  
  
Candy House Making:  This event is for all kindergarteners 
at Pine Ridge. A day in December is chosen for all parents 

to come and build a gingerbread house in the cafeteria with 
your child. It is a holiday tradition.  
  
Goodwillie Environmental School:  This is a special 5th and 
6th grade school for students who want to pursue their love 
of the outdoors. All 2nd grade classes are taken on a group 
tour led by the students and staff at Goodwillie typically 
during the winter of that year. Because a limited number of 
children are able to attend (52 children are currently 
accepted into 5th), there is an application and selection 
process each spring. All 4th grade students in the district are 
invited to apply.    
  
Grade Level Magazines and Trade Books:  The Pine Ridge 
PTO has provided funds for these booklets and magazines. 
Some are brought home by your child and others will stay 
in the classroom or media center.  
Please also see “National Geographic Explorer."  
  
Grand Rapids Griffins:  The Grand Rapids Griffins is a minor 
league hockey team which plays at the Van Andel Arena, 
130 W. Fulton, 742-6600, www.griffinshockey.com. Each 
year, the PTO arranges an outing for Pine Ridge families to 
attend a game together. Order forms will come home with 
your child.  
  
Half Day:  You will be notified in advance of all of the half 
days for your student.    
  
Handwriting Without Tears:  This is a handwriting program 
developed to reduce the frustration and difficulty of 
penmanship. It is also lefty-friendly.  
  
Head Room Parent (HRP):  The PTO asks for volunteers to 
serve as the Head Room Parent for each classroom. The 
HRP will serve as the liaison between the classroom 
parents and the teacher. The HRP will organize classroom 
celebrations, chairpersons, and volunteers to help with the 
classroom celebrations (Fall/Halloween, December Service 
Projects, and "We Love Our Community" (Valentine’s.))  
The HRP may also coordinate teacher gifts, if desired and 
possibly other activities where leadership is needed. Please 
also see “Room Parent Volunteers” and “Chairperson of 
Head Room Parents.”  
  
Health Room:  This room is located adjacent to the school 
office. If your child is sick and needs to lie down, there is a 
small cot for them to rest. There is also a restroom located 
there.  
  
Holiday Break/Recess:  This term is used to describe the ‘no 
school’ days during December and January.  
  
Ice Skating Party:  This is a fun afternoon for Pine Ridge 
families. It consists of ice skating and lunch or snacks at the 



Patterson Ice Center, 2550 Patterson SE, 9401423. It is 
usually held in the fall on a half day or day off. Specific 
information is usually sent home closer to the date.  
  
Individualized Education Program (IEP):  An IEP is a written 
document that is developed for each student who is eligible 
for special education services. The IEP is created through a 
team effort and reviewed at least once a year. Before an 
IEP can be written, your child must be eligible for special 
education services. By federal law, a multidisciplinary team 
must determine that (1) he or she is a child with a disability 
and (2) he or she requires special education and related 
services to benefit from the general education program. 
Many of our staff work with children who have an IEP. 
Please also see “Inclusion Aide,” “Occupational Therapist,” 
“Resource Room,” “Social Worker,” and “Speech  
Pathologist.”  
  
Inclusion Aide:  This staff position is a one-on-one aide for 
students with disabilities or special needs. They allow our 
special needs students to have a mainstreamed 
educational experience in a regular classroom.    
  
In-District Transfer:  In-District Transfer is a process for any 
Forest Hills Public School resident student to attend a 
school that is not in their current attendance area, based 
on space available. Please contact Margie Fellinger, 
Assistant Superintendent for Instruction, at 493-8806 for 
more information.    
  
Kindergarten Kick-off:  This spring event consists of two 
meetings:  one evening meeting at school with parents only 
usually held in the spring, and one meeting during the day 
in August, where the incoming kindergarten students are 
included (this is called Kindergarten Ready-Set-Go.) 
Incoming students get to meet the kindergarten teachers 
in their rooms. New parents are given lots of information 
about Pine Ridge.    
  
Lexile:  The lexile score is a reading score used to measure 
the students reading ability to text difficulty. The Lexile 
framework is a scientific approach to reading and text 
measurement. It includes the Lexile measure and the Lexile 
scale. The Lexile measure is a reading ability or text 
difficulty score followed by an “L” (e.g., 850L). The Lexile 
scale is a developmental scale for reading ranging from 
below 200L for beginning readers and beginning reading 
text to above 1700L for advanced readers and text. All 
Lexile framework tools and services rely on the Lexile 
measure and scale to match reader with text.  
  
Lost and Found: Items of considerable value are taken to 
the school office. Lost items from the gym are placed in a 
box located there. Your child’s teacher may have a lost item 
box in their classroom also. Lost and found items will 

always be displayed in the lost and found cabinet in the 
hallway outside the cafeteria. After the last day of school, 
any remaining items will be donated to charity.  
  
Lower Elementary:  This term is used to describe 
kindergarten, and 1st grade. These classrooms are located 
in the South Ridge wing of the building.  
  
Lunch:  Grades kindergarten through 4th eat lunch at school 
in the cafeteria.  They eat at assigned tables and are 
supervised by the recess aides, our custodian, and our 
principal. Many times, especially during the beginning of 
the year, the teachers will stay in the cafeteria to supervise 
and/or eat with their students. You are welcome to come 
to school and eat lunch with your child. There is an adult 
price if you’d like to have hot lunch. The phone number for 
Food Service is 4938774.  

Chartwells:  This is the name of the food service 
company that provides all of the hot lunch programs 
for our schools. Forest Hills Public Schools has 
partnered with this company for more than 25 years 
to deliver programs specifically designed for K-12 
students.    
Cold Lunch:  This term is used when referring to the 
lunch your child brings from home. When your child 
brings a cold lunch, they can still buy milk using their 
Lunch Debit Card.    
Hot Lunch/Food Service:  Each day children have the 
option of bringing a lunch from home (Cold Lunch) or 
they can purchase a hot lunch and milk at school using 
their lunch debit card. Two choices are offered every 
day and there is a third choice that is offered for the 
whole week. In addition, there is always a salad bar 
available. On the day following an unexpected school 
closing the choices for hot lunch will be the choices 
for the previous day. For example, if school was 
cancelled on Monday for a snow day, the lunch 
choices for Tuesday will be the choices for the 
cancelled day.  In addition, if school was cancelled on 
a Friday, the lunch choices for the following Monday 
will be the choices for the cancelled day.  
Lunch Debit Card:  Each child is provided with a lunch 
debit card with their picture on it to be kept at school.  
Hot lunch and milk can be purchased with the lunch 
debit card. Parents are asked to send in money (cash 
or check) to Pine Ridge preferably on Mondays to 
replenish the card.  Checks can be made payable to 
Forest Hills Food Service. A note will come home 
when their funds are running low.  You may also 
access your child’s account and make a deposit into 
their lunch debit card account through their district 
Parent Portal Account. 
During the first few days of school when your child 
doesn’t have an actual card yet, have no fear, they can 
still have a hot lunch!  And, you can still make a 
deposit into their account online by using their 



student ID number.  Just send in the money or make 
a deposit as soon as possible. Also, the funds in your 
child’s account will follow them to their next grade 
and their next school.   
Menu:  In order to save on printing costs, the monthly 
hot lunch menu is not printed out and given to each 
student. A monthly menu calendar is available online 
at www.fhps.net, click on "Families & Students", then 
"Interactive School Lunch Menus."  You must then 
select "Elementary Schools" and "Pine Ridge."  A 
limited number of copies are also available in the 
school office.   Student ID Number:  Each student is 
assigned a number from the district that will be used 
throughout their school years. This number is most 
often used for your child’s lunch debit card account.  
When you send in lunch debit card money to the 
school, please use this number. If you are sent home 
a reminder about the lunch debit card funds being 
low, you’ll see your child’s student ID number written 
on that notice. You may also call the Food Service 
Department at 493-8774 and they will give you the 
number.    

  
Main Entrance:  This entrance to the school is located near 
the school office and flagpole.  
  
“March is Reading Month”:  This is a nationally recognized 
month to promote reading. A number of activities take 
place each year during March such as parents coming in to 
read to their child’s class, counting and turning in reading 
minutes, encouraging children to read by offering 
Whitecaps tickets, etc.  
These activities are headed up by our media specialist.  
  
Media Center:  Our media center (library) is located in the 
middle of the school. Your child will have the opportunity 
to learn how to use the media center each week during a 
30-minute period, along with bringing home age-
appropriate books and other materials. Your child’s books 
are due every week on their media center day and a note 
will come home if they are overdue.    
  
Media Specialist:  This Pine Ridge staff person is in charge 
of our media center.  
  
Medication:  If your child requires any form of medication 
(prescription or over-the-counter) during the school day 
and you are unable to be at school to administer the 
medicine, you must have on file a permission form 
(available at the school office) with parent/guardian and 
health care professional signatures, detailing instructions 
and exact dosage.  Medication must be in the original 
container. The parent/guardian is responsible for 
transporting the medication to and from school.  According 
to District policy, students may not carry medication to or 
from school.  

  
Music Class: All grades meet for 30 minutes twice a week 
for music instruction. The goal is to instill a love of music 
through performance, movement, listening, composition, 
theory, history, culture, geography, math, and language.  

  
Recorder Concert:  A recorder is a simple plastic 
musical instrument. The 4th grade students perform a 
concert during the school day at the conclusion of the 
Recorder Karate unit. Date and time will be 
announced.  
Recorder Karate:  This is the method of teaching the 
recorder that involves students playing increasingly 
challenging songs for "belts."  
Spring Musicals:  Each grade performs their musical 
for an audience of adoring parents! Come early for a 
good parking spot and a good seat.  Bring your camera 
and video recorder for some great pictures of your 
future star! Our music teacher will let you know when 
your child’s performance is scheduled. The dates and 
times are also published in the Pinelines. Students 
usually are dressed up for the occasion or you’ll be 
notified of a “costume” they’ll have to wear such as a 
white shirt and jeans.  

  
National Geographic Explorer:  This informational 
magazine is available to kindergarten and 1st grade. The 
PTO has provided funding for these magazines. Please go 
to www.nationalgeographic.com/ngexplorer for more 
information.  
  
Newcomer Orientation:  This event is held each August 
before school starts. All new families to the area are 
invited to attend and learn more about Pine Ridge.    
  
News Updates- This is the district wide communication 
system that all schools in the district use to send news 
updates to parents. These news updates will be informing 
you of upcoming events & other important information.  
A parent can subscribe to these emails by visiting the 
Forest Hills website at www.fhps.net. Click on "Families 
and Students" tab. Then click on "Subscribe to News 
Updates."  At the time you subscribe, there is a list of all 
schools in the district. from which a parent may choose 
from.  This allows you to subscribe to the schools your 
children currently attend.    
  
North Ridge:  The upper elementary grades (2nd, 3rd, and 
4th) are housed in this wing of Pine Ridge.  
  
Occupational Therapist (OT):  Our OT works with students 
with special needs who have been assessed and evaluated 
through a special education referral. They must qualify for 
services following testing and the goal is to help them 
become more independent in the school setting. Areas 



covered include fine motor, visual motor, and self-care 
skills as well as some visual perception and sensory motor 
delays.  
  
Odyssey of the Mind (OM):  Also known as “OM,” this 
program offers our students the opportunity to 
participate in a special national organization. Odyssey of 
the Mind is an extracurricular activity in which seven 
students work together to solve problems in a variety of 
areas—from building mechanical devices to giving 
dramatic interpretive performances. The teams have 
volunteer parent coaches working with them. Pine Ridge 
offers the Odyssey of the Mind experience to 1st and 2nd 
graders as a non-competitive team activity. The 3rd and 4th 
graders participate on competitive teams and compete in 
the Odyssey of the Mind regional event each year. Please 
see www.odysseyofthemind.com for more information.   
  
Office Workroom:  This room is adjacent to the school 
office. All staff and PTO board members have a mailbox 
here. There also is a copier and a paper cutter. There are 
also other staff workrooms located throughout the school.   
  
Oldest and Only:  This is a term used to count families at 
Pine Ridge in the effort to cut down on papers that come 
home. It is essentially a way for only one hand-out to come 
home per family. Either the oldest member of the family at 
Pine Ridge will bring it home, or the only Pine Ridge child 
will bring it home.   
  
Ongoing Retail Fundraising:  Pine Ridge has partnered with 
different businesses for raising funds that directly benefit 
our school. Whether it’s grocery, retail or on-line shopping, 
every little effort benefits the students.  

Aunt Millie's School Spirit: Collect UPC codes from 
participating Aunt Millie's, Sunbeam, Holsum, and Soft' 
N Good bread, hamburger buns, donuts, and/or 
hotdog buns bags and donut and snack cake boxes.  
Pine Ridge can earn 5 cents per label. See 
schoolspiritprograms.com for a list of participating 
products.  
Box Tops for Education:  See “Box Tops for Education.”  
Labels for Education: With this program, Pine Ridge can 
earn points to be redeemed for arts, athletics and 
academics merchandise. Only UPC labels with the LFE 
logo can be turned in for one to ten cents per label.  Go 
to www.lablesforeducation.com to learn more.   
Pop Tops: By collecting the tabs to aluminum cans and 
turning them in to Pine Ridge near the cafeteria (down 
the PR alumni 4th grade photo display hallway), we are 
earning money for the Ronald McDonald House. For 
more information, please go to www.rmhc.org.  
Tyson Project A+ labels: Collect these labels from 
participating Tyson products and turn them into your 
child's teacher. We earn 24 cents per label.  
For more information go to projectaplus.tyson.com.  

  
Open House:  Held each August, this is an opportunity for 
all families to come to Pine Ridge before the first day of 
school. Parents and students will meet teachers and other 
staff members, see their new rooms, drop off school 
supplies, and tour the school. Have your child pack their 
backpack and bring their school supplies to either give to 
their teacher or put into their desk during the Open House.  
  
Original Works:  This is a chaired PTO fundraiser, which 
earns money for Pine Ridge and allows the students to turn 
their artwork into professional, useful, commemorative 
products. Information will be sent home in your child’s 
backpack, with products arriving prior to the holidays for 
special, unique gift-giving.   
  
Parent Advisory Council (PAC):  Representatives from each 
school in the district meet once a month with the 
Superintendent and other district-level faculty to discuss 
important issues district wide and share school specific 
successes or problems. PAC reports are given by our 
school’s representative at each PTO General Meeting.  
  
Parent Advisors for Special Education (PASE):  The Kent 
Intermediate School District (KISD) has a parent advisory 
committee that provides input related to the improvement 
of special education services within Kent County. Each local 
school district has PASE members appointed by their local 
school board and the KISD Board, who serve three-year 
terms. Forest Hills PASE members assist our special 
education administrators in disseminating information and 
educational opportunities available to parents. The PASE 
members can provide information and support from a 
parent’s point of view. The meetings are open to all parents 
who have children receiving special education services. The 
format includes guest speakers and topics that are relevant 
to improving the quality of special education services. If 
you would like more information, please contact them at 
616-365-2297 or at laurievanderploeg@kentisd.org.  
  
Parking Lots: There are three parking areas for parents at 
the school. The main parking lot is located in the back of 
the building and can be accessed from Leyton Dr. SE, then 
Redford Ave. SE. This is where staff members also park. 
There are additional parking spots before the circle drive 
near the front of the building (also accessed from Leyton 
Dr. and then Redford Ave.). The third parking area is the 
bus parking lot that is accessed from the Cascade Rd. 
entrance. Please remember that the Cascade Rd. entrance 
is for BUSES ONLY before 9 a.m. and between 3 – 4:30 p.m. 
during school days.   

Reserved Parking Spots: There are 2 reserved parking 
spots near the front of the building and at the back of 
the building, which belong to the 2 families who were 
the highest bidders at the Pine Ridge Auction. These 



families are able to enjoy these parking spots every day 
during the school year until the next Auction.    
Student Drop-off: Student drop-off is located in the 
circle drive at the main entrance in the front of the 
building. Please drop students off at the sidewalk 
rather than in the interior of the circle and then 
carefully exit the car line.   
Student Pick-up:  Student pick-up at the end of the 
school day is located in the circle drive at the main 
entrance of the building. Students will walk out of the 
building and wait for your vehicle to pull up along the 
curb in the rounding drive. Please pick up your child at 
the sidewalk and then drive carefully out of the car 
line. For other pick-up times during the day, or for 
special pick-up arrangements, you will need to send a 
note to your child’s teacher to explain these 
arrangements. Remember that children may only be 
released to their parents or to whomever has been 
approved in advance. Parents must go to the office to 
sign out the student for other pick-up times during the 
day.  Also see  
“Student Sign-In/Sign-Out.”  

  
Peter Dion—Pine Ridge Scholarship:  This scholarship is 
given each year by the Pine Ridge PTO to a graduating 
Forest Hills Central High School senior who is a former Pine 
Ridge student and plans to major in education in college. 
Mr. Dion was the principal at Pine Ridge from 1983-1995.  
  
Physical Education Class:  Often called “P.E." kindergarten 
through 4th graders attend twice a week for 30 minutes.    

Field Day:  This morning event is usually held in May. It 
is organized by our Physical Education teacher and 
staffed with lots of volunteer parents. It is a morning of 
fun and exciting activities with many different stations 
through which the students rotate while staying with 
their class. Consider volunteering and you’ll find out 
how to play these games and stay for the traditional 
picnic lunch with your student afterward.   
P.E. Shoes:  All students are encouraged to wear a pair 
of tennis shoes with non-marking soles during physical 
education classes.    
Presidential Physical Fitness Testing:  Students 1st 
through 4th grade participate in this fitness test to 
determine how they rank among all students in their 
age group nationally. They will be evaluated in the 
following areas:  curl-ups, v-sit, shuttle run, mile run, 
and pull-ups. Students in 4th grade who score in the 
85th percentile or above in all areas will be eligible for 
a certificate.   

  
Picture Day:  School picture notices will come home in your 
child’s backpack shortly after school starts.   
Picture orders are optional; however, all children will have 
their picture taken for the class photo and the yearbook. 

The Pine Ridge yearbook is given out toward the end of 
school and is a free publication.    

Retake Day:  If your child was absent on School Picture 
Day in the fall or you are unhappy with the photos, 
(s)he will have the opportunity to be photographed on 
Retake Day, usually scheduled after the original 
pictures have been delivered.   
Yearbook:  At the end of the school year, your child will 
bring home a complimentary Pine Ridge Yearbook.  

  
Project Charlie:  This is an international drug awareness 
program focused on promoting the social and emotional 
well being of children by addressing selfesteem, peer 
pressure, relationships, and assertiveness. Please go to 
www.projectcharlie.com for more information.  
  
PTO (Parent Teacher Organization): We are a charitable, 
nonprofit organization formed to enhance our student’s 
learning experiences and support our staff at Pine Ridge. 
There are no membership dues to join, and each parent, 
guardian and/or staff member is automatically a member 
of our PTO. Please visit our website at 
www.prepto@weebly.com.  
  
PTO Board/Officers:  The PTO Board is made up of seven 
volunteer parents who meet monthly for a board meeting 
with the principal and hold a general meeting 4 times a 
year.  All PTO members are encouraged to attend these 
general meetings.  The board includes the following 
officers:  President (who served as Vice President the 
previous year), Vice President (who will next year become 
President), Treasurer (who has served as Assistant 
Treasurer), Assistant Treasurer (who will become the 
Treasurer), Parliamentarian, Recording Secretary, and 
Corresponding Secretary.  The board is elected at the last 
general meeting in May.  
  
PTO Facebook Page: This page is a closed group of Pine 
Ridge parents, guardians and staff members, administered 
by the PTO President, Vice President and Committee Chair. 
It is designed to provide updates and reminders about Pine 
Ridge happenings. To make a request to join, simply 
contact one of the above people. If you have a reminder or 
event that should be posted to the FB page, please also 
contact one of the above. All posted items should pertain 
directly to Pine Ridge and be positive in nature, as this is 
not a format to air grievances.   
  
PTO News:  This electronic publication is published every 
other Friday by the PTO Board and contains news, 
reminders, and event information from the various 
committees and volunteers. It is usually distributed in an e-
mail by your student’s teacher and will be sent out with The 
Ridge newsletter.  
  



PTO Website: Please check out our website at 
www.pineridgepto.com for volunteer opportunities, 
upcoming events, forms, and other PTO information.   
  
"Ranger" Breakfast:  Held the first Saturday in December, 
male Pine Ridge volunteers/staff host this great event for 
special some-ones and children only. All siblings are 
invited, not just those who attend Pine Ridge! 
  
Ranger Rally:  Students have the opportunity to actively 
participate because all will be able to walk.  Students will 
also be asked to secure cash donations for the walk. Each 
walker will receive a Ranger Rally t-shirt. There is an 
opportunity for corporate sponsors to contribute and have 
their company name listed on the back of the t-shirt. The 
PTO hopes to raise $15,000 from this fundraiser. This event 
will take place in the fall as our main annual fundraiser.    
  
Recess/Playground Aide: These staff members supervise 
your child on the playground during lunch and recess. They 
help to ensure that it is a safe, happy place for students. 
Teachers are also assigned as aides for recess duty.  
  
Recess (Indoor):  When it is raining or the temperature falls 
below zero, the students have indoor recess in their 
classrooms. Many teachers have a supply of games and 
other activities to keep the children busy during this time. 
The students are also encouraged to read. The Recess Aides 
walk the halls and check in on each class.  
  
Recess (Outdoor):  Grades kindergarten through 4th grade 
will have two recesses throughout the day— a lunch recess, 
and an afternoon recess. All children will go outside for 
recess unless the actual temperature or wind chill 
temperature is below zero  

  
Report Cards:  The report cards come home to parents in 
January and June and document your student’s progress. 
Mid-semester progress reports are handed out and 
discussed at conferences in November and February.  
  
Resource Room:  This program provides assistance to 
students who are experiencing learning difficulties in one 
or more curricular areas. The resource room teacher works 
with students who have been assessed and evaluated 
through a special education referral.  They must qualify for 
services following testing.  Parents and guardians, 
teachers, and the principal are involved in making the 
decision to provide resource room support for students. 
This is also referred to as the learning lab.  
  
Ridge ("The Ridge'):  This is a Pine Ridge monthly newsletter 
consisting of Forest Hills district news and general Pine 
Ridge information. This communication is put out by the 

office staff and distributed via e-mail by your student’s 
teacher once per month.   
  
Room Parent Volunteers:  PTO Room Parent Volunteers are 
needed for each classroom. They may organize a classroom 
party, serve on a classroom party committee, or help with 
special events if needed. Please also see “Head Room 
Parent” and “Chairperson of Head Room  
Parents.”  
  
Rubric:  In general a rubric is a scoring guide used in 
subjective assessments. A rubric implies that a rule defining 
the criteria of an assessment system is followed in 
evaluation. A rubric can be an explicit description of 
performance characteristics corresponding to a point on a 
rating scale. A scoring rubric makes explicit expected 
qualities of performance on a rating scale or the definition 
of a single scoring point on a scale.  

Running Records:  A running record allows a teacher to 
assess a student's reading performance as she/he reads 
from a benchmark book. Benchmark books are books 
selected for running record assessment purposes.  

Savory Foods Cookie Dough:  This is a 4th grade sponsored 
fundraiser held each fall. The proceeds go toward the 4th 
grade annual class trip to Camp Manitou-Lin in the spring. 
This is not a PTO-related fundraiser.  
  
School Calendar:  The official district calendar indicating 
first day of school, days off, exams, and last day of school is 
found at www.fhps.net. The Pine Ridge calendar can be 
found at www.fhps.net/elementaryschools/pine-ridge.  
  
School Closings/Delays:  School may be closed or delayed 
occasionally during the year due to inclement weather, 
such as snow or fog. School closings and delays are listed 
on local radio stations (WCUZ-100.1 FM, WOOD-1300 
AM/105.7 FM, WMUS-106.9 FM, WGRD-97.9 FM, WKLQ-
107.3 FM, WODJ-1490 AM, WLHT-95.7 FM, and WLAV-96.9 
FM) and TV stations (WOOD TV-8, WZZM TV-13, and WXMI 
TV-17) as well as on our district website at www.fhps.net. 
On days when there is just a delay, it is usually for 2 hours. 
Just add 2 hours to your normal bus stop time and have 
your child ready then. When school is closed due to winter 
weather conditions, all after-school activities for the day 
will also be cancelled unless specified otherwise by the 
Superintendent.  
    
School Colors:  Our school colors are green and white.  
  
School Nickname/Mascot:  Our nickname is the  
Rangers. Our mascot is the Forest Hills Central Ranger.  
(See image on front cover.)  
  



School Nurse:  Pine Ridge does not have a full-time School 
Nurse on staff. However, the district does provide a Health 
and Wellness Coordinator whose office address is:  Student 
Services, 3775 Leonard NE Suite A.  Please call 493-8635 for 
more information about the services provided. For 
information regarding the dispensation of medicine, please 
see the section on “Medication.”  
  
School of Choice:  Non-Resident School of Choice is a 
county-wide program available each spring which allows 
non-resident students to apply to attend school in Forest 
Hills Public Schools, based on space available and other 
criteria.      
  
School Office Hours:  8:00 a.m. to 4:30 p.m., Mon-Fri.  
  
School Supplies/Supply List:  Parents are asked to purchase 
and provide a number of items for their child before the 
first day of school. A suggested supply list for each grade 
will be given to each student and can also be found on the 
Pine Ridge and PTO websites. Some supplies are for the 
child to keep in their desk, others are placed in a 
community bin for all to use. Many students pack their 
backpacks and bring their supplies to the Open House.  
  
Science Lab:  The science lab is located in the North Ridge 
wing of Pine Ridge. You will find a large table with stools 
and many items to be used for scientific experiments.  
  
Sensory Room: Located down from the main office is our 
school's sensory room. With permission or 
recommendation form the teacher, students are allowed 
to visit the room and use the equipment (swing, balls, mini-
trampoline, etc.) to help them calm down or focus more in 
the classroom.   
  
Snack:  You can pack a healthy snack for your child each 
day, which will be eaten mid-morning (some classes do a 
mid-afternoon snack too, check with their teacher.) Most 
teachers request a healthy snack at this time. Sometimes 
parents will bring in a snack for the whole class, or a child 
will have a birthday treat to share. Some classes are asked 
not to bring in peanut snacks because of children with a 
peanut allergy. Your teacher will let you know. Please also 
see “Birthdays” and “Food Allergies.”  
  
Snuggle Up and Read Day:  This is usually held during 
“March is Reading Month,” and your child can come to 
school in their pajamas, bring pillows and blankets, and 
bring a favorite book for a day of reading. Your child’s 
teacher will schedule this fun activity.  
  
Social Worker:  This individual is trained and certified to 
provide assessment and ongoing treatment sessions for 
social, emotional, and/or behavioral needs in children.  

  
South Ridge:  This is the wing of Pine Ridge that houses 
the lower elementary grades (Kindergarten and 1st grade).   
  
Specials:  This is a term that refers to our curriculum:  
Physical Education, Music, Art, Computer Lab, Spanish, 
and Media Center. Each class visits with these teachers 
throughout the week.    
  
Speech Pathologist:  The Speech Pathologist is a 
professional who works with children at Pine Ridge in the 
areas of speech, language, voice, and fluency.   
  
Speed Limit:  Our neighbors would like to remind all 
parents and staff that the speed limit on Leyton Drive and 
all of the side streets around Pine Ridge is 25 mph.  
  
Spirit Wear:  Each fall, the PTO coordinates a spirit wear 
sale. An order form will come home with your student, 
one can be found in the beginning of the year packets, or 
on the PTO website, www.pineridgepto.com, to order 
Pine Ridge t-shirts, sweatshirts, and other items to show 
our school spirit.    
  
Spring Break/Recess:  This is a term used to describe the ‘no 
school’ days in April.  
  
Staff Appreciation:  This is an event held in May, usually in 
conjunction with the National Teacher Appreciation 
Week.  It is a weeklong celebration of our wonderful Pine 
Ridge staff! The PTO committee plans the entire week 
with a breakfast, luncheon, treats, and gifts for all the 
staff.    
  
Staff Gift:  In the beginning of each school year, the PTO 
provides all teachers with a cash gift to use for start-up 
expenses for their classroom.  
  
Student Count Day:  All public school students are counted 
in the state of Michigan. State aid is based on enrollment. 
Districts count students on the fourth Wednesday of the 
school year and again in February.  
   
Student Sign-In/Sign-Out:  In the office there is a sign 
in/out sheet that is used to sign your child in or out if they 
arrive or leave the building anytime during the day.  
  
Substitute Teachers:  Our substitute teachers are called 
upon when a regular teacher is sick or needs to schedule 
time off.    
  
Teacher Assignments:  Usually the teacher assignments for 
the school year are sent during mid-to-late August.   
  



Teacher Requests:  Pine Ridge teachers, staff, and our 
principal make every effort to place your child in the best 
possible classroom for them. Specific teacher requests are 
not taken.     
  
Thanksgiving Break/Recess:  This term is used to describe 
the ‘no school’ days during the week of Thanksgiving.   
  
Transportation Office:  This office is in charge of the busses 
in the district. They are open until 5:00 p.m. daily for parent 
calls. Their number is 493-8785. Atomic Time:  Our bus 
drivers have synchronized their clocks and watches to the 
official Atomic Time.  You, too, can synchronize your watch 
and clocks by going to www.time.gov/index.  

Back to Back, Seat to Seat:  This phrase is often used by 
bus drivers and teachers to explain to the students that 
they are to stay in their seats on the bus with their back 
to the back of the seat back and their bottom to the 
bottom of the seat.  
Bus Driveway:  This driveway is located off of Cascade 
Road. Other vehicles are prohibited from this driveway 
before 9:00 a.m. and after 3:00 p.m. until the buses 
have left the area.   
Bus Number:  Each school bus is assigned a number. 
You will be notified by mail of your child’s bus stop and 
its number. The staff will know your child’s bus number 
as well. It is very important for your child to remember 
their bus number so that at the end of the day, they 
will know which bus to ride home on. The bus number 
is written on the bus above the front door, on the side 
by the driver, and on the back. IMPORTANT: The 
district transportation office is asking that students 
ride their assigned bus only. Permission to ride an 
alternate bus for all after school activities, including 
school related activities is not allowed. Exceptions will 
be made for a real family emergency only.   
Bus Stop:  You will be notified by mail before the first 
day of school where your child’s bus stop will be in the 
neighborhood and their bus number.  Please utilize the 
bus stop indicated on the letter and have your child at 
the stop five (5) minutes prior to the scheduled time. If 
you need to make a permanent change to a different 
bus stop, please notify the Transportation Department 
at 493-8785.  

  
Upper Elementary:  This term is used to describe 2nd, 3rd, 
and 4th grades. These classrooms are located in the North 
Ridge area of the building.  
  
Visitor & Volunteer Sign-In/Sign-Out:  All volunteers and 
visitors (parents, guardians, grandparents, etc.)  to Pine 
Ridge are asked to sign-in at the office and put on a sticker 
"visitor" badge. Please remember to sign out in the office 
before leaving the building.  
  
Volunteering:  There are many ways to get involved and 
volunteer at Pine Ridge. Your child’s teacher may ask for 
parents to come into the classroom to help with the 
students. The PTO uses the PTO website, 
www.pineridgepto.com, to ask for help with the many PTO 
committees. In March, our carnival cannot be successful 
without the volunteer help of many parents before, during, 
and after the event! If you are unable to volunteer during 
the day, the Teacher Conference Dinners and Staff 
Appreciation committees could use your help with the 
donation of supplies and food items. Also, the Auction, held 
every other year, is our most important fundraiser and is 
always in need of volunteers. Please email or call the PTO 
Vice President if you wish to volunteer in any capacity.   
  
Websites: The Pine Ridge website is 
www.fhps.net/elementary-schools/pine-ridge/. The Forest 
Hills Public School District website is www.fhps.net The 
PTO website is www.pineridgepto.com. Throughout this 
guide you’ll find other useful websites listed.    
  
West Michigan Whitecaps:  This is the name of the Grand 
Rapids minor league baseball team which plays at Fifth 
Third Ballpark, 4500 West River Drive, Comstock Park, 784-
4131, www.whitecapsbaseball.com. Each spring the PTO 
arranges a Pine Ridge family outing to see a game and stay 
for the fireworks afterward. Many of the children will earn 
free tickets to a Whitecaps game as a result of their hard 
work during “March is Reading Month.”  
  
Zoo Phonics:  This is the name of the program used to teach 
our children their letters in Kindergarten. It consists of 
letter names, sounds, movements, and reading readiness.  

  
  

http://www.pineridgepto.com/


6+1 Traits of Writing  
100th Day Celebration  
Absences  
Administration Office  
Art Class Art 
Show  
Attendance Line  
Atomic Time—see Transportation  
Auction  
Babysitting  
Backpack Mail/Kids Mail  
Back to Back, Seat to Seat—see 

Transportation  
Bandtasia  
Birthdays  
Board of Education  
Book Fair  
Book Swap  
Box Tops for Education  
Bulletin Boards  
Bullying Instruction  
Bus Driveway, Bus Number, and  

Bus Stop—see Transportation  
Care Chain  
Carnival  
Central High School  
Central Middle School  
Central Woodlands  
Chairperson of Head Room Parents  
Chartwells—see Lunch  
Chicago Math/Everyday  

Mathematics—includes:  Family  
Letter and Home Links  

Child Care  
Class Celebrations  
Classroom Guidance   
Cluster Group  
Cold Lunch—see Lunch  
Committee Chairperson  
Community Services—see Forest  

Hills Public Schools Community  
Services  

Computer Lab  
Conference Dinners  
Conferences  
Counselor  

Count Day—see Student Count Day  
Cultural Arts  
Curriculum Night  
Custodian  
Elementary School Parent/ 
Student Handbook Ellison 
Letter Machine  
End of Year Celebrations  
“Enjoy Learning”  
Everyday Mathematics—see Chicago 

Math  
Fall/Halloween Parade  
Family Directory  
Family Letter—see Chicago Math  
Field Day—see Physical Education 

Class  
Field Trips  
Flagpole Doors – see Main Entrance  
Focus  
Food Allergies  
Food Service—see Lunch  
Forest Hills Aquatic Center  
Forest Hills Educational Foundation  
Forest Hills Fine Arts Center  
Forest Hills Public Schools/School 

District  
Forest Hills Public Schools 
Community Services  
G.A.T.E.Ways  
Gingerbread/Candy House  
Goodwillie Environmental School  
Grade Level Magazines and Grade 

Level Trade Books  
Grand Rapids Griffins  
Half Day  
Handwriting Without Tears  
Head Room Parent (HRP)  
Health Room  
Holiday Break/Recess  
Home Links—see Chicago Math  
Hot Lunch—see Lunch  
Ice Skating Party  
IEP  
Inclusion Aide  
In-District Transfer  
Kids Mail—see Backpack Mail  
Kindergarten Kick-Off  

Labels for Education – see Ongoing 
Retail Fundraisers  

Learning Lab—see Resource Room  
Lexile  
Library—see Media Center  
Lost and Found  
Lower Elementary  
Lunch—includes:  Chartwells, Cold  

Lunch, Hot Lunch, Lunch Debit  
Card, Lunch Menu, and Student  
ID Number  

Main Entrance  
March is Reading Month  
Media Center (Library)  
Media Specialist  
Medication  
Music Class—includes:  Recorder  
  Concert, Recorder Karate, and   
   Spring Musicals  
National Geographic Explorer  
Newcomers  
North Ridge  
Nurse—see School Nurse  
Occupational Therapist  
Odyssey of the Mind  
Office Workroom  
Oldest and Only  
Ongoing Retail Fundraising – 

includes Aunt Millie's School Spirit, 
Box Tops, Labels for Education, 
Pop Tops, and Tyson  
Project A+ labels   

Open House  
Original Works  
Parent Advisors for Special Education 

(PASE)  
Parent Advisory Council (PAC)  
Parking Lot—includes:  Reserved 

Parking Spots, Student Drop-Off, 
and Student Pick-Up - see also 
Transportation Office.  

P.E. — see Physical Education Class  
P.E. Shoes - see Physical Education 
Class Peter Dion-Pine Ridge 
Scholarship  
Physical Education Class—includes:   

Field Day; P.E. Shoes:  

Index of Terms  
 



Presidential Physical Fitness  
Testing   

Picture Day—includes: Retake Day 
and Yearbook  

Playground—see Recess  
Playground Aide—see Recess  
Presidential Physical Fitness  

Testing—see Physical Education 
Class 

Project Charlie 
PTO (Parent Teacher Organization) 
PTO Board/Officers 
PTO Facebook Page 
PTO News 
PTO Website 
“Ranger” Breakfast 
Ranger Rally 
Recess/Playground Aide 
Recess (Indoor) 
Recess (Outdoor) 
Recorder Concert and Recorder   

Karate – see Music Class 
Reserved Parking Spots – see Parking 

Lots 
Resource Room/Learning Lab 
Retake Day – see Picture Day 
Ridge (“The Ridge”) 
Ronald McDonald House – see 

Ongoing Collections/Fundraising 
Room Parent Volunteers 
Rubric 
Running Records 
Savory Foods Cookie Dough 
School Calendar 
School Closings/Delays 
School Colors 
School Day Schedule 
School Nickname/Mascot 
School Nurse – see Medication 
School of Choice 
School Office Hours 
School Pictures – see Picture Day 
School Supplies/Supply List 
Science Lab 
Sendmoneytoschool.com 

Sensory Room 
Snack 
Snow Day – see School 

Closings/Delays 
Snuggle Up and Read Day 
Social Worker 
South Ridge 
Specials 
Speech Pathologist 
Speed Limit 
Spirit Wear 
Spring Break/Recess 
Spring Musicals – see Music Class 
Staff Appreciation 
Staff Gift 
Student Count Day 
Student Drop-Off and Pick-up – see 

Parking Lot 
Student ID number – see Lunch 
Student Sign-in/Sign-out 
Substitute Teachers 
Teacher Assignments 
Teacher Requests 
Thanksgiving Break/Recess  
Transportation Office—includes:  

Atomic Time; Back to Back, 
Seat to Seat; Bus Driveway; Bus 
Number; and Bus Stop  

Upper Elementary  
Visitor/ Volunteer Sign-In/Sign-Out  
Volunteering  
Websites  
West Michigan Whitecaps 
Yearbook—see Picture Day  
Zoo Phonics  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


